Paula S. O'Neil
Clerk & Comptroller




From the Online

Service page click the
Job Opportunities
Link.

The Office of Paula 5. O'Nel, Cler™aggmptraller is an equal emplayment opportunity
The Court Recards searches permit emplayet, is designated a drug free warkeGnd offers a wide varisty of job
searching by niame within case ype or apportunities, great benefits, and opporturities FONeggancNgent, EEC | ADA | MF |
date ranges. Cases may also be access Vieterans Preference Compliance | Drug Free Workplace TGk & Comptroller's onling
y diectl via case number, The records application system is powered by Nengow and agency, oovernmentiohs com,
recurned wil include the case status, the Class Specifications! | | Job Dpportunities!
party information and the case events,
The Florida Supreme Court has placed
restrictions on the viewing of images of

Meet General ; Public Online
2. On the Career | ™ e ) i e
Opportunities web
page click the ‘Click PASCO COUNTY CLERK & COMPTROLLER CAREER OPPORTUNITIES
here’ link to begin
creating an account Mechestay, ety 2, 203 NEOGOV
and application. Wekome 1 the Faced

Clerk & Comptroller's job application process!

A e-mail address is necessary to apply on-line, If you don
faw minutes to register!

youl can sign up for free e-mall at Hotmail, Yahoo!Mail or Excite. It takes only a

i Password, You will need
1, Click here to create

If this Is the first time you are using our online job application, you will nesd to create an account and select 3
to have cookies enabled on your computer, If vou need assistance with this process, please contact NeoGov at 1-883
Y¥our account,

First time sers will find our Mew User's Guide (pdf format) helpful, The guide provides step-by-step illustrated directions and will walk you through the
process of creating your account and creating and submitting your first application,

After your account has been established, you can build an application by clicking the "Create Application” button. Your application can be saved and
used 1o apply for more than one jab opening,

(Once you have established an account, scroll down this page to see our current job opportunities, You can apply by clidking on the job title you are
interested in and clicking the “Apply"” link. It is important that your application be completed accurately and shows all relevant information.
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3. Click on ‘Create Your
Account Here’.

/

4. Complete all fields. You
must have an emalil
address. If you currently
do not have one a free
email account can be
obtain through Hotmail,
Yahoo, Google, etc. Once
all fields have been
completed, click the ‘Save’

=
button.

FGovermnmentJobs

Are you registered?

To apply online for a position, please create an account HERE (registration is free). If you
have already created your Governmentlobs.com personal account, please login below,

Username:l
Passwnrd:l

Not Registered Yet? Create Your Account Here!
I Forgot My Password

FGovernmentJobs
[ Home | 30b search | career Seekers| About Us |Past aJob | Employer Login

Request New Job Seeker Account

Enter your account information:

Username I

Tip: Choosze a Username that you can easily remember. You may use
letters and numbers and the underscore "_". Examgie: john_doe23

Email Address |

Create a Password:

Password |

Confirm Passwaord |

Password Hint |

Wou forget your password, you can click on Lost Password and it
vill be erMaad to you.

4

& Save |

5. Print this screen for your records. It contains the log on information you will need to
access your account. Click on the ‘Login’ button.

FGovernmentJobs
[ Home [ 30b search | Career Seckers | About Us |Past adab | Employer Login'

Thank you for registering with Governmentlobs.com. Your account is now active.

Username .

. Johngpublic
Sl ipublic@email.com
Password abcl23

Password Hint Street name

Login |
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6. Log in using the username and
password you just created.

7. Click the ‘Create Application’ button./

8. Create a name for your application and

click on the ‘Create Application’ button.

"Govemmentlobs
Career Seekers

Are youregistered?

To apply online for 2 position, please create an account HERE (registration s free), If vou
have already created your Governmentlobs.com personal account, please login below,

Username:
Password:

Not Registered Yet? Create Your Account Here!
1 Forgot My Password

"Gorermentlobs

s s o
Welcome, M‘

Man Meny ‘ Jobs ‘ Application Status ‘ My Account

In arder to apply for a position you need to create an application first, Clck on the
Create Application" button and we'l guide you through the process.

Create Application

Applications You've Created:
Namie Date Created Modify

Tip: You do NOT need to recreate a new application every time you're applying for a
position.

Main Meru | Search Jobs | Application Status | MY Account | Logout

F GovermmentJobs
o | 10 rch [FTRTRY il Logout

Welcome, Help | Logout

Build New Application

Ta create an application, enter the name of the application in the box below and dick the
"Create Application’ button. Keep in mind that you can create multiple applications, so
thoose a descriptive name for your application like Educational Application or Accounting
Application.

\ Application Name (for your oun referencel:
Lynn§Applicatior]

Tip: You can reuse this application to apply for as many positions as you'd fike. You do NOT
need to recreate a new application every time you're applying for a position.

Main Menu | Search Jobs | Application Status | MY Account | Logout
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9. All fields marked with **” require that you |,
enter information. Enter your information \GOV@TﬂmBHUObS
and click on ‘Save & View Application’ ‘
when you reach the bottom of the page. It I.Mm o]
is VERY important to move between pages '

using the buttons at the bottom of the WM | Seachiobs | Amlotoosibs | MyAcount
page. As you move forward using these

buttons the information you have entered Job Application » Prfile

is saved into your account. *Regured e

Cancel Save & View Application

If you have not entered required

information or if you have not entered EQ||tadl|1for|11atiu||
information in the correct format, you will et
receive an error message. Simply correct —
the error and click on the ‘Save & View

Application’ button. \ Lt hame

\ Primary Phong
i@te Phone

Cancel Save & View Application

* Required Field

10.You are now viewing your full application. [lobaeetication » keview —
g . . * Required Fiel
A” Of the addltlonal SeCtlonS Operate USIng Complete your application by scrolling down and adding your information. When you are finished

entering all of your information (such as education, work history, certificates, etc.), click on the

the same steps. To add additional || suen seiou o continue.

information click on the appropriate link. Go to Step 7: Agency-wide Questions |
Remember to CIICk the ‘Save and VIeW Personal Profile Edit Personal Profile
Application’ button before proceeding to || weme: John Public Adress: Ay sie
the next Sectlon_ Email: ) jquIiE@émail.cnm
Notification Preference: Email
Heme Phone: (235) 555-3988  Alternate Phone:
Former Last Name: Month and Day of Birth: 01/01

Other Personal Information

Tlp You may Copy and paSte Informatlon from Driver's License: ‘Yes, Florida P123-4538-65-785-0 Class E
WORD into the application. Remove any special || S ey, sfter smelovment, submit proof of

your legal right to work in the United States?

formatting prior to pasting, as the formatting does || whatis your highes: level of ecucation? Doctorate

nOt transfer We” Preferences
Preferred Salary: $30.00 per hour; $60,000.00 per year
Are you willing to relocate? No

11.Additional items can be added to each
section by click the ‘Add...” button.

Types of positions you will accept: Regular

Types of work you will accept: Full Time

you will accept: Day

LN

12.Click the ‘Logout’ button at the top of the
screen when you are finished working on
your application.

Education Add Education

Work Experience ; Add Work Experience

Certificates and Licenses Add Certificates or Licenses

Skills Add Skills
Office Skills Edit

Welcome, John Puslic
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