
Official Records Document Order Form 

Return Address: 

1. Fill out the form

2. Print the page

3. Include a self-addressed return envelope with sufficient postage

4. We do not accept out of state personal checks

5. Mail the form, payment and return envelope to:
Office of Nikki Alvarez-Sowles, Esq.
Pasco County Clerk & Comptroller
Official Records Department 
38053 Live Oak Avenue
Dade City, FL 33523-3805

Document Information 

Instrument 
Number 

Book & Page 
Page(s) to copy Certified Copy *

Yes/No 
Certification fee 

$2.00 per 
document 

Copy fee 
$1.00 per 

page 

Total fees enclosed $ 

*The entire document must be ordered to obtain a certified copy.

Office of Nikki Alvarez-Sowles, Esq. 
Pasco County Clerk & Controller
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